




 
 

DIFFERENT TYPES OF INCOME REQUIRE 
DIFFERENT KINDS OF PROOF 

 
 

Employment:  Provide copies of paystubs from the last three months for each job OR provide a dated letter from 
your employer that includes the date you started working there, how many hours you work each week, your hourly 
rate of pay and your supervisor’s name and phone number 

 
Tips:  If there is a Tip Statement included in your annual packet, fill it out, sign it and return it with your packet.  
If there is not a Tip Statement included in your annual packet, write a statement on a piece of paper – your name, 
how much per week you earn in tips and then sign and date the statement.  

 
Self-Employment:  If there is a form called “Notarized Statement of Income Received From Operation of 
Business or Self-Employment” in your packet, fill it out completely.  This form MUST be notarized by a 
Washington State Notary Public.  If the form is not notarized, we will send it back to you.  If there is no form in 
your packet, please call and ask for a form.  OR if you have been self-employed for one year or more AND you 
have filed a 1040 income tax return you can send a copy of your ENTIRE tax return including all Attachments – 
specifically Schedule C for Self-employment. 

 
Social Security:  Send a copy of your annual letter from the Social Security office that shows your monthly 
income.  

 
TANF or GAU:  Send a copy of your most recent letter from DSHS that shows the amount you receive monthly 
OR send a DSHS printout showing the monthly income for the past twelve months. 

 
CHILD SUPPORT:  If your child support is paid to you through DSHS Office of Support Enforcement send a 
DSHS printout showing the monthly income for the past twelve months.  If your child support is paid to you 
directly from the other parent, send a statement SIGNED BY THE PAYING PARENT that shows the full name, 
address and phone number of the paying parent, and how much per month is paid to you for child support.   

 
UNEMPLOYMENT:  Send copies of the weekly payment stubs. 
 
L&I:  Send a copy of a statement that shows your claim number and the amount that you are receiving 
weekly or monthly.  You may be asked for additional information regarding your injury date and planned 
return to work date.  

 
VA or Other type of Pension:  Send a copy of a monthly or annual statement that shows the monthly or annual 
amount that is provided to you.  The statement must include the full name and address of the organization that is 
making the payments to you. 
 
No Income:  Any family member who will be eighteen years or older on the day your annual takes affect MUST 
sign a No Income form if that person has no income.  Money that comes from employment, Social Security, 
TANF, GAU, pension money, child support, Unemployment benefits, L&I are all considered income.   

 
 

Don’t see your type of income?  Please call your assistant 
and ask what type of proof of income you should send 
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Adding People to the Household? 
 
 

 
Call your Housing Coordinator for further instructions.  The Housing Authority AND your landlord 
must approve new family members 18 years of age and older before they can move into your unit. 

 
 
 
 
 

People Leaving the Household? 
 

Fill out the attached Change in Circumstance packet.  If your family’s household income has gone down 
because of this change, provide the required income verifications.  Your Housing Coordinator will 
determine when your family’s rent portion will be lowered. 

 
 


